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Instructions for RENEWING MEMBERSHIP Via Online Signup at ohconline.com 
 (Revised 6/2/2019) 

 
Document owner:  Membership chair 
Contact info:  membership@ohconline.com or go to ‘Contact Us’ to find current committee chair phone number. 

 
1) Go to the OHC website: www.ohconline.com on your internet browser 

a) Click on Membership tab, then 
b) Click on “Online Membership - New or Renewal” 
c) Click on red “Click Here to Join Now or Renew Your Membership” 

(or, go directly to https://members.ohconline.com/ in your browser) 
 
2) First time Log In for OHC members: 

(Your previous OHC membership information was pre-loaded. Proceed to access.) 
a. Click on “Renew – Existing Members” 

 

http://www.ohconline.com/
https://members.ohconline.com/
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b. Then click on “Already A Member, but no password” 
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If you don’t remember what email 
address you previously used, or your 
email address isn’t working, your 
chapter treasurer can look up your 
email address on file or change your 
email to one that you specify. 

 
c. On the Password Recovery screen, enter your email address 

(as on your previous OHC 
membership application) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

d. An email message will 
be sent to you with a 
link to create a new 
password. You will 
only have to do this 
once. Click on blue 
link at the bottom. 

[Ohio Horseman Council] Password Reset 
Inbox x

 

Someone has requested a password reset for the following account: 

Site Name: Ohio Horseman Council 

Username: testcase6 
 
If this was a mistake, just ignore this email and nothing will happen. 
 
To reset your password, visit the following address: 
 
https://members.ohconline.com/wp- 
login.php?action=rp&key=PfGUKYXDVi0oKto3r5DE&login=testcase6 

Ohio Support <donotreply.ohconline@gmail.com> 
to me 

 

https://members.ohconline.com/wp-login.php?action=rp&amp;key=PfGUKYXDVi0oKto3r5DE&amp;login=testcase6
https://members.ohconline.com/wp-login.php?action=rp&amp;key=PfGUKYXDVi0oKto3r5DE&amp;login=testcase6
mailto:donotreply.ohconline@gmail.com
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e. Enter a new password in the “New Password” 
block. You will see “Weak, Medium, or Strong” 
in the box below the entry line. A Medium or 
Strong password is recommended. You may 
not be able to log-in with a Weak password. 
When you are finished entering your password, 
click on the blue “Reset Password” box. 

 
 
 
 
 
 
 
 
 

f. On the next screen click on 
“Log in” 

 
 
 
 
 
 

g. Back on the OHC Log In screen, enter your OHC 
email in the “Username or Email Address” 
block. Enter the password that you just 
established in the “Password” block, then click 
on the blue “Log In” box. 
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h. Next, you will see 
your Log In page 
with a pop up in 
front of it: 
Click on the orange 
“Renew Your 
Membership Now” 
block. 

 
 
 
 
 
 
3) SIGN UP screens 

a. Click the Membership Type 
for next year. You can use 
your current membership 
type or you can change to 
a different type. 

b. The rest of the SIGN UP 
pages will have your 
current membership 
information filled in. Check the information. If it’s incorrect or not current, 
update the information by entering the correct information in the blocks. 

c. Terms and Conditions tab: 
You can elect to receive 
the Corral magazine on this 
page and you can select to 
buy Equisure Excess 
Liability Insurance. Your 
choice from the current (or 
last) year will be checked. 
You can change the check 
marks. 
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4) Checkout 
a. The Checkout page shows the cost of the membership level, and insurance if you 

selected it. Your individual chapter fees, if applicable, are included. 
b. You can select to pay by PayPal or by Cash or Check. If you select PayPal, the next 

screen will take you to PayPal, where you can pay with a current PayPal account, 
or you can create a new PayPal account if you don’t have one. 

c. If you select “Pay by Check or Cash”, your membership information will be 
updated in the database and your membership renewal will be put in a “Pending” 
status. After your Chapter Treasurer receives your Check or Cash, the Treasurer 
will activate your membership renewal. 

d. After you finish your PayPal payment or you select Pay by Check or Cash and click 
on “Submit and Check Out”, you will see an invoice screen that you can print. 

e. The online system will send you an invoice by email. 
 
5) Print your membership 

card: 
a. At the bottom of the 

Invoice screen, click 
“View Your Membership 
Account” 

 
 
 

b. Membership Account page. 
Under “My Account”, click on 
“Edit Profile” 
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c. Click the “X” in the upper right corner 
of the Membership Renewal pop-up 
to close the pop-up. 

 
 
 
 
 
 
 

d. Click on the OHC icon that says 
“PROFILE” underneath. 

 
 
 
 
 
 
 
 
 

e. Click on the “Profile” menu tab. 

 
 
 
 
 

Click Here 
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f. Click on blue “Print Membership 
Card” to print your membership 
card. Click on blue “View 
Equisure Card” to print your 
insurance card. If you did not buy 
insurance, the “Print Equisure 
Card” box won’t be there. 

 
 
 

9) You can view and edit your profile 
information on this page anytime. 
Click the “Edit” menu tab, then 
change any information that you 
want to update. 
Click “Save Changes” at the bottom 
of the screen. 
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